
WORK EXPERIENCE
TIMELINE 2024 - 25

4TH NOVEMBER 2024
Tutor time launch of work experience 
(all students to start working on 
preparation for work placements)

16TH DECEMBER 2024
Template letter to be created by each 
student to send out to employers asking 
for potential placements

16TH JANUARY 2025
Students to start contacting
employers

Employer logs into Unifrog and
completed online liability and forms

School admin log in and confirm liability 
and checks all paperwork in place

All students in careers period
4 sessions from January-March

Work experience preparation 2x 
tutor time sessions per week 
throughout half term 2

1ST DECEMBER 2024
All students to be logged 

onto Unifrog

15TH JANUARY 2025
A Teams meeting for parents 

launching parent Unifrog logins 

Student links employer to Unifrog (all 
students to have completed these by 

15th March 2025)and parent roles in 
work experience

Parents log in and confirm they 
are happy with the placement

Placement is finalised (all students 
to have these completed by 1st 

May 2025)

ONCE A PLACEMENT
HAS BEEN FOUND

Work placements take place Monday
7th July 2025-Friday 11th July 2025.


